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For assistance in completing this document or
for clarification on any of the questions asked or processes involved
please contact:

Dawn Hough
Pride in Diversity
(02) 9206.2136 or email awei@prideindiversity.com.au

PRELIMINARY INFORMATION

Awards:	Larger Employers

The Australian Workplace Equality Index (AWEI) is the Australian benchmark for LGBT inclusive workplace practices and initiatives.  As a result of participating in this index, larger organisations (more than 50 employees) have the opportunity to receive comprehensive individual feedback on their submission along with strategy support for the following year (members).  Non Pride in Diversity members will receive their percentage score, some preliminary feedback and will have the opportunity to engage Pride in Diversity to provide feedback and strategy support should they so choose.

From this list, the Top 10 employers are identified along with specific awards for highest public/private sector (whichever is not claimed by the Employer of the Year), Highest Ranking University and Most Improved Employer.

Larger employers use the submission for 50 or more employees.

Smaller Employers

The AWEI initiative also provides smaller employers with the opportunity for recognition.  A minimum criterion would need to be met for recognition and therefore single submissions for any one particular category will not automatically receive the award.  Small employers may apply under several categories, however the submission document remains the same for all.  Categories include small business, Not-for-Profit / Charity, Regional/Rural and Independent Franchise.
This submission paper is used for employers with  less than 50 employees.

Diversity Champion Award
The Diversity Champion award is a submission made by peers or an organisations leadership to recognise the outstanding efforts and impacts of an individual in relation to the organisation’s LGBT inclusivity.  This award is not applicable to Executive Sponsors or Diversity Practitioners who have a formalised role of advocacy and/or inclusion within an organisation but rather a person (no matter how senior or junior, their sexual orientation or gender identity) that has achieved significant progress, or been instrumental in the results achieved to date.  This may include LGBT employee network leaders/members.
Period assessed:	All questions in this submission refer to the period 1st January 2012 – 31st December 2012.  Work outside of this period may be included if it was partially undertaken during the above stated period.
Submissions due:	All submissions must be received by Pride in Diversity before 5pm on Friday 29th March 2013 (Sydney AEST).  This deadline is final.  Pride in Diversity is unable to accept any submissions after this time.  This deadline applies to all states.

Important Dates:	Friday 29 March, 2013 – 5pm	Submissions close 
Sydney AEST time
Friday 17th May, 2013	AWEI Top 10 Employers and associated awards are announced at the Pride in Diversity annual business luncheon and awards celebration to be held at The Ivy, Sydney.  Awards presented by the Hon. Michael Kirby.
July 2013	AWEI 2012/2013 Index Publication (Australian benchmarking data and award winning practices) goes to print, released and sent to all participating organisations shortly thereafter.
Late Nov/Dec 2013	AWEI Pride in Practice LGBT Workplace Conference showcasing AWEI award winning employers, leading practice and inclusion initiatives, expert panels and leading LGBT workplace research presentations.
For assistance:	Please call Dawn Hough, Program Director on (02) 9206.2136
or email awei@prideindiversity.com.au
Evidence:	When you see an exclamation triangle beside the question, evidence must be provided.  You may choose to copy/paste this evidence into your submission or email or post this evidence to Pride in Diversity.    Should you choose to email or post your evidence, please state clearly the question that the evidence relates to.
[image: ]Email:		awei@prideindiversity.com.au
Post:		Pride in Diversity
		PO Box 350, Darlinghurst 1300
SUBMISSION OUTLINE
Submissions are marked against a comprehensive rubric with points allocated on the provision of evidence requested.
This submission is broken into the following sections:
SECTION 1:	DOCUMENTED POLICIES OR STATEMENTS OF INCLUSION (15 points)
SECTION 2:	REASONS FOR NOMINATION (30 points)
SECTION 3:	OWNER / EXECUTIVE STATEMENT OF SUPPORT (10 points)
SECTION 4:	EMPLOYEE STATEMENT/S OF SUPPORT (30 points)
SECTION 5:	ADDITIONAL WORK ON LGBT INCLUSION OR WITHIN THE COMMUNITY (10 points)
SECTION 6:	OPTIONAL:  PARTICIPATION LGBT EMPLOYEE SURVEY (5 points)


Discretional Awards Available
Small employers may nominate themselves for multiple (if applicable) award categories thereby increasing their chances of selection. 
For example, if an independent franchise operates within a regional area, the employer may nominate under both Regional/Rural and Independent Franchise.  The selection criteria is the same, but may provide an opportunity to pick up a different award should an alternative winner be selected for one of these categories.  Determined as discretional awards, an award will only be presented should a minimum criteria be met.  A maximum of one award per category will be given, once again, pending minimum eligibility.  Awards for any or all of the categories may not be given if insufficient eligible submissions have been received.
Award Categories
These awards will be presented in 2013 for recognition of work submitted for the 2012 calendar year
· Outstanding Small Business 
· Outstanding Not-for-Profit/Charity (small or large employer)
· Outstanding Regional/Rural Small Business 
· Outstanding Independent Franchise 
Confidentiality
All submissions are treated with the strictest confidence and viewed only by markers within the Pride in Diversity team.    Pride in Diversity is happy to sign any non-disclosure or confidentiality agreements required.


SUBMISSION DETAILS

Name of Business / Organisation

Industry:

EMPLOYERS UNDER 50 EMPLOYEES
Please select all that apply
Small Business
Not-for-Profit / Charity
Regional / Rural Small Business  
Independent Franchise
Approximate number of employees		

State
	NSW					SA
	QLD					WA
	VIC					NT
	ACT


APPLICANT CONTACT DETAILS

Name:

 Job Title:

Street Address:

 Postal Address:

 Phone:  	

Email:


AWARDS
Should your organisation be selected for an award, please select how you would like to be identified:
· Please identify by the business/organisation name shown below




· We do not wish to be publicly identified

Reasons being:



SECTION 1: 	
DOCUMENTED POLICIES OR STATEMENTS OF INCLUSION
This section is worth 15 of the 100 points allocated.
Does your organisation specifically state in any internal policies, documentation or communications that it is inclusive of lesbian, gay, bisexual, transgender, intersex employees?  (Consider language in definitions of partner, family etc.)
[image: ]If so, please provide evidence.


SECTION 2: 	
REASONS FOR NOMINATION
This section is worth 30 of the 100 points allocated.
Please clearly identify why this business / organisation should be nominated for an LGBT inclusion award?  Include as much information as you can.  Specifically highlight any occurrences / events / initiatives / experiences pertaining to the 2012 calendar year.
[image: ]Please provide applicable evidence.


SECTION 3: 	
OWNER/EXECUTIVE STATEMENT OF SUPPORT
This section is worth 10 of the 100 points allocated.
Minimum requirement for this section for your submission is the Business Owner’s / Company’s Executive signoff on this submission.  
SIGNOFF

Owner / Executive Name:	
Position within the Company:
Signature:
Date:
Phone Contact (if required)

STATEMENT OF SUPPORT
Additional points will be allocated should your Owner / Executive choose to accompany the submission with a signed statement of support that he/she provides permission to read and include in any AWEI documentation should the company win an award.  (Guide:  1 – 3 paragraphs).





SECTION 4: 	
EMPLOYEE STATEMENT/S OF SUPPORT
This section is worth 30 of the 100 points allocated.
This is an opportunity for  individual employees (may be more than one) to voice their support of their employer in terms of the companies LGBT inclusivity.  Employees may be currently employed or have recently left the company, but must have been employed at some stage within the 2012 calendar year.
You may include up to five (5) employee statements.  Please ensure that each employee providing a statement, also provides the following information:
Name:
How do you identify? (this will be kept confidential to the submission)
· Gay, Lesbian, Bisexual, Queer
· Heterosexual
· Transgender
· Intersex
How long have you been employed?
Your Experiences / Story


SECTION 4: 	
ADDITIONAL WORK ON LGBT INCLUSION OR COMMUNITY SUPPORT
This section is worth 10 of the 100 points allocated.
Please provide any information you can on any additional work that has been undertaken, or initiatives put in place to ensure LGBT inclusivity within the business/organisation; or any work that has been undertaken to show community support outside of the organisation.
Please also provide as much evidence as possible to support your application.
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SECTION 5: 	
OPTIONAL PARTICIPATION IN AWEI EMPLOYEE SURVEY

This section of your submission is optional and worth 5 points only (out of the 100 point allocation).

Pride in Diversity will place an employee survey which can be accessed at:
http://www.prideindiversity.com.au/employee-survey-2013/ from mid January, 2013.

Should you choose to participate in this survey, please call Dawn Hough 02 9206.2136 from Pride in Diversity for the survey password and security code.

6.1	Is your organisation participating in this survey?
	 	Yes.
 	No – thank you, you have now completed your AWEI submission. Please go to Next Steps, the last page of this document.



Next Steps

Thank you for participating in the national benchmark for LGBT workplace inclusion in Australia, and associated awards.
Please ensure that your submission and any hardcopy evidence you choose to include is received by the Pride in Diversity office no later than 5pm Friday 29th March, 2013, Sydney AEST time.
If you are providing soft copies of supporting evidence, please ensure that you clearly refer to the question number the evidence relates to within the title name AND within the document itself to ensure that important work is not overlooked.
[bookmark: _GoBack]Our 2013 award winners will be announced via a press release and at the annual Pride in Diversity Business luncheon and awards celebration on May 17 at the Ivy in Sydney.  All participating organisations will receive a copy of the press release via email on the day.  For those who wish to attend the luncheon, tickets for this event can be purchased from the Pride in Diversity office.  For those not attending, winners will be notified on the afternoon of the announcements.
A copy of the index results, all benchmarking data and examples of the award winning initiatives will go to print in July 2013.  All small employer awards will be profiled within the publication.  All participating organisations will also receive a copy of this publication.
For more information, please contact Dawn Hough at Pride in Diversity on (02) 9206.2136.
Thank you once again for your contribution to the national benchmark for LGBT inclusion.

IN CONJUNCTION WITH THE AWEI TOP 10 EMPLOYERS RECOGNITION
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